LOHS Hybrid Learning
Handbook
Spring 2021

A Practical Guide for Staff, Students, and Families

Lake Oswego High School is excited to welcome students back into the building under our Hybrid learning
model starting on April 15th. The purpose of this handbook is to explain our policies and procedures to safely
return students to campus by following the safety protocols recommended by the Center for Disease Control,
the Oregon Department of Education, and the Oregon Health Authority. Feel free to reach out to us with any
questions or concerns.

Principal: Rollin Dickinson – dickinsr@loswego.k12.or.us
Assistant Principal: Ryan Rosenau – rosenaur@loswego.k12.or.us
Assistant Principal: Brian Crawford – crawforb@losweg.k12.or.us
Assistant Principal: Christopher Coleman – colemanc@loswego.k12.or.us
Call us: 503-534-2313
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Our Instructional Models
Hybrid-In Person:
With Hybrid K-12, students have daily live instruction at LOHS, with half of the day in person at school and half of the
day online from home. Our 10th and 11th graders will be at school in the morning for their first and second periods and our
9th and 12th graders will be in school in the afternoon for their third and fourth period classes. This model helps to reduce
the size of all in-person cohorts. Alternatively, when not at school, students will follow the Comprehensive Distance
Learning model similar to what they have experienced in quarters 1-3 this year. If families believe it is necessary for their
student to remain at school for the entire day, please contact your student’s counselor.

LO Online:
LO Online K-12 is intended for students who will not return to school in person. LO Online is for students enrolled in
LOSD and supports synchronous and asynchronous learning opportunities and connections for our students who are not
physically present on campus. LO Online students participate on the same time schedule as our hybrid students and some
classes may be shared with students in the hybrid program. Students will access their course materials, activities, and
meetings via Zoom.

Reopening Timeline:
Monday April 12th:
Tuesday April 13th:
Wednesday April 14th:
Thursday April 15th:

First day of Quarter 4 - asynchronous day for students
Asynchronous day
Multisynchronous day - Online from home
First day of in person instruction at school

LOHS Schedule:
Monday, Tuesday, Thursday, Friday Schedule

Wednesday Schedule -- All Classes Online

1st period -- 8:30 - 9:40

1st period -- 8:30 - 9:00

2nd period -- 9:50 - 11:00

2nd period -- 9:05 - 9:35

Staff Lunch/ Prep -- 11:10 - 1:00

3rd period -- 9:40 - 10:10

3rd period -- 1:10 - 2:20

4th period -- 10:15 - 10:45

4th period -- 2:30 - 3:40

What If I Have a Combination of On line and In-Person Classes?
If students have a room number listed on their schedule for any class period, they are enrolled in the Hybrid Learning
model and should report to school every day except for Wednesdays. If students are also scheduled for an online class
during the time they are scheduled to be at school, they will report to study hall for that class.
• Study Hall for 9th and 10th graders is located in the library.
• Study Hall for 11th and 12th graders is located in the cafeteria.
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General Safety Protocols
Before You Come to School:
Do a symptom check in the morning:
❏
❏
❏
❏

Review list of CDC Symptoms
Please Keep Sick Students Out of School
Daily Home Screening For Students During COVID-19
PARENT/ GUARDIAN VIGILANCE Our primary and best line of defense against the spread of COVID on
campus is students staying home if they are ill or if they suspect they may have been in contact with someone who
has tested positive. We expect families to have a very low threshold for keeping students who show any signs of
illness home from school. Additionally, we will be notifying parents/ guardians and sending students home from
school if they show any primary symptoms of covid, or any symptoms associated with excludable communicable
diseases (such as vomiting, diarrhea).

Practice mask placement and wearing
❏
❏
❏
❏

Masks are required to be worn at all times while on campus.
Masks should fit securely around ears, and it should cover both the nose and the mouth.
Students should be able to put on and remove the mask without assistance.
For more information on masks, visit CDC Face Mask Guidance

Comfort
❏ Dress in layers because classrooms may have open windows.
❏ Please send a water bottle to school each day with your child. Students should only use the water bottle fill-up
stations.

Handwashing
Students, staff and visitors will be required to sanitize or wash hands upon entering the school building. All members of
the community are expected to wash hands frequently throughout the school day. Hand sanitizing stations are available at
all entrances and throughout the campus.

Physical Distancing
Students and staff will be expected to maintain a physical distance of at least 6 feet as much as possible throughout the
school day. Classroom desks and common area seating are arranged to promote physical distancing. Students and staff are
expected to utilize the seating as planned and not move any furniture.
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Movement Guidelines
Entrances, hallways, restrooms, staircases, and certain walkways will be marked for mandatory directional flows and/or
designated for particular cohorts of students according to their assigned locations in the building. Please follow posted
directional and/or designation signage.
❏ Please be aware of maximum capacity limits in bathrooms

Common Spaces and water fountains
Students and staff are expected to maintain physical distance and wear face coverings at all times while occupying
common spaces. Students are expected to only use the water bottle filling stations and should not use the drinking
fountains.

Cohorting
In-person/Hybrid students are organized into cohorts. Each student is assigned to the fewest number of cohorts possible
to limit the number of contacts each student and staff member has on campus during the school day. Each cohort is
assigned to a single classroom that has been arranged to safely accommodate the students in the cohort. Some students,
who are assigned to more than one cohort, will use two classrooms and will need to switch classrooms between periods.
If switching classes, students should wipe down their seat and desk using the provided disinfectant wipes after class as
well as when entering their new class. Students will use their cohort’s designated entrance, exit, stairways, and restrooms
while in the building to limit contact between cohorts.

Compliance with Safety Protocols
LOHS COVID Safety Expectations:
1. Students will wear a fitted mask that covers the mouth and nose at all times while on campus, while participating
in school-sponsored events, and while on school-sponsored transportation. The mask will be worn in a way that
covers both mouth and nose. Masks can be temporarily lowered to drink or eat per staff and learning community
permission.
2. Students will remain six feet apart from all other students and staff members while on the physical campus, while
participating in school-sponsored events, and will follow social distancing guidelines on school-sponsored
transportation.
3. Students will wash or sanitize their hands frequently throughout the school day, particularly after touching
surfaces that are common ‘touch points’ in the building.
4. Students will follow all required traffic patterns marked with visual signage in the building.
5. Students will remain in the parts of the building that are allowable for the cohort they are in. Unless there is a
prior arrangement with LOHS staff, students must arrive on campus immediately before their classes begin, and
must leave immediately once their classes are done.
6. Students exhibiting signs of COVID-19 will comply with staff requests to visit the health room.
Response for non-compliance: Staff member will redirect students for 1st offense. For the safety of our
community repeat offenses, non-compliance, or intentional violations will result in an appropriate student
management consequence that may include removal from hybrid instruction and on-campus activities. If
removed, students will continue with LO Online or another ‘off-site’ option.
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Students who appear or become ill/symptomatic
If a student is exhibiting COVID-like symptoms during class, they will be asked to report to the health/isolation room in
the Main Office immediately for a health assessment.

Food service
Food service will provide grab and go meals free of charge on Mondays and Thursdays until June 30th. On Mondays,
students/families may pick up three days’ worth of breakfast/lunch and on Thursdays, students/families may pick up four
days’ worth of breakfast/lunch. Food services will distribute meals curbside between 11:45 and 12:30 and at 11:00 and
3:40 at the student meal pick-up location (see map below). At this time, student dining on campus is not allowed. Please
plan to eat a good meal before and/or after in person classes.

Student Meal Pick-Up Location

Curb-Side Meal Pick-Up Location

Eating while on campus
• Students are asked to refrain from eating while on campus. If students have a medical need for snacks (blood

sugar management, etc.) masks should be removed only briefly to take a bite and then replaced while chewing.
Students having snacks are also asked to do so outside the classroom and away from others whenever feasible.
• All medical needs for snacks must be cleared by a district nurse. Physician statement may be required.
• Washing hands or using hand sanitizer is to be used before and after eating.
• Please send a water bottle to school each day with your child. Only the bottle fill stations will be turned on, water
faucets will not.
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Arrival
Before arriving at school
We are all responsible for keeping our whole community safe. Before you come to school each day, please complete the
steps listed in the “Before you come to school” section of this document.

Arrival time
Students should arrive on campus no more than 15 minutes prior to the start of their in-person school day. If students
arrive early, they are encouraged to wait outside and enter the building no more than 10 minutes before the start of class.
In cases of adverse weather, students may enter the building using their assigned cohort entrance and then wait, physically
distanced, in designated areas in their cohort wing until their classroom is opened. Once opened, students are expected to
proceed directly into the classroom.

Arriving on the bus
❏
❏
❏
❏
❏
❏

Masks must be worn.
Dress warmly as windows may be open to increase airflow.
Students will maintain physical distance between passengers.
As students enter, bus drivers will do a visual screening.
When busses arrive at school, students will wait on the bus until the driver dismisses.
After exiting the bus, students will report to their designated entrance.

Arriving on foot, bicycle or skateboard
❏ Masks should be worn at all times while on campus.
❏ Pedestrians will arrive to campus via one of our sidewalks and should proceed directly to their assigned entrance
while also maintaining physical distance.

Arriving by car
❏ Carpooling is discouraged to limit contact across cohorts. If you must carpool, please wear masks, keep the
windows down, and limit the number of passengers in the vehicle.
❏ Consider alternatives to car transportation like walking, biking, scooters, skateboards, and the bus.
❏ After exiting the vehicle, students will report directly to their designated entrance.

Parking Guidelines for Hybrid Learning Students:
For the remainder of the 2020 - 2021 school year, parking for 11th and 12th graders will be available on a
first come first serve basis free of charge. Unfortunately, 10th graders will not be allowed to park on campus and
will need to register for the school bus or find another means of transportation. If parking on campus, please
follow the guidelines listed below:
•
•

10th graders will not be allowed to park on campus, at River West church, or at Uplands and will be subject to
ticketing.

11th and 12th graders should park only in designated student parking spaces (those painted yellow as
well as the gravel lot) and will be subject to ticketing if parked in staff spaces (those painted white).
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•
•

•

•

11th graders will receive a parking pass, emailed to their student account, after registering using the QR
code below.
11th graders should display the pass on the front driver side dashboard of their vehicle to distinguish
them from the 10th graders. These passes are non-transferrable. 12th graders will not need to display a
parking pass since they will be on campus with 9th graders.
If Juniors arrive on campus to find that all student spaces are filled, including spaces in the gravel lot, they may
park at River West Church across the street. River West Church has allowed LOHS to use 50 spaces as an
overflow option. If using River West Church, please observe posted parking signs, and speed limits.

Link for Parking Registration -- https://forms.gle/WwpfAgHqheHV4WJD8

Parking Registration
For Juniors Only – Use
your LOSD account

Arriving Late

❏ Students should plan ahead and make every effort to arrive to school on time.
❏ If less than 10 minutes late, students should proceed directly to their assigned cohort entrance and then directly to
their classroom.
❏ If more than 10 minutes late, students should report to the attendance office by way of the main school entrance.

Student Pick-Up and Drop-Off Locations
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Entering the building
Students will enter the building at one of nine designated entrances and proceed to their assigned classroom. Entrances are
assigned based on which wing their classroom is located. If a student is assigned to two classrooms, use the entrance
based on your 1st or 3rd period. See the map and table below.

Elephant Cohort Entrance
Wolf Cohort Entrance

Tiger Cohort Entrance

Armadillo Cohort Entrance

Hippo Cohort Entrance 11th
and 12th Grades

Whale Shark Cohort Entrance

Dolphin Cohort
Entrance

Pufferfish Cohort Entrance
9th and 10th Grades

.

Panda Cohort Entrance

Your Classroom
100 – 110
111 – 121
200 – 210
211 – 222
311 - 318
Study Hall Grades 11 and 12
Study Hall Grades 9 and 10
Art and Ceramics Rooms
Gym

Your Entrance
Whale Shark Cohort Entrance
Tiger Cohort Entrance
Panda Cohort Entrance
Armadillo Cohort Entrance
Elephant Cohort Entrance
Hippo Cohort Entrance
Pufferfish Cohort Entrance
Wolf Cohort Entrance
Dolphin Cohort Entrance
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Visitors
All non-essential or unscheduled visitors will be prohibited from entering the school building during the school day. This
includes parents or alumni who do not have a pre-scheduled appointment. Scheduled or essential visitors will enter
through the front doors and check in at the Main Office

Classroom Protocols
Students will use individual supplies. If shared supplies are necessary, they will be sanitized prior to the exchange.
Students will wash hands/sanitize frequently. Students will be required to wear face coverings at all times in classrooms.
If a student arrives for class without a face covering, or with an improperly worn face covering, the teachers may tell a
student they cannot enter a classroom until they are properly protected. Extra masks are available at the front office.
Doors and windows may be open to maximize ventilation and taking classes outdoors for ‘outdoor classroom experiences’
is encouraged. Students should be prepared for cooler temperatures. Desks are spaced six feet apart in every direction.
Students should not move desks unless they are directed to do so by the teacher.

Arriving to class
Students will be required to wear face coverings at all times in classrooms (as well as on campus in general). If a student
arrives for class without a face covering, or with an improperly worn face covering, the teachers may tell a student they
cannot enter a classroom until they are properly protected.
• Students changing classrooms during their school day should wipe down their desk and seat area using provided
sanitation wipes when leaving a classroom and upon entering a new classroom.

Attendance
Teachers will take attendance when students arrive to class. Absences will be reported to the office and records will be
carefully maintained to support contact tracing as needed. Here is the office attendance guide: 2021_How_Take_Attendance_Secondary

Student Absences
If a student is absent from school, they may try to keep up with work via their Google Classroom assignments. However,
with the transition to in-person instruction, some coursework done in hybrid classes while at school may not be
immediately available online nor will absent students be able to zoom into in-person classes. Families of absent students
should communicate their absence to the school attendance line and communicate with their teachers about making up any
missed work when they return. Extended absences may require students to work more independently on assignments
accessed through google classroom.

Student Materials & Supplies
Students will use their own materials and supplies and should not share personal items such as cell phones, water bottles,
etc. Personal items and school supplies should be kept with the student or in a bag to easily identify that student as the
owner. Any supplies that must be shared between students will be sanitized between users. Students should bring a
charged Chromebook to class every day. Teachers will communicate with their students what other supplies may be
needed from home for use in class (i.e. textbooks, binders, etc.) and what supplies will be provided in the classroom. This
may differ from class to class and/or across grade levels and departments. Please direct questions to the teacher.
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I need to go to the…
Library:
Textbooks and library books
● Requested books will be delivered to classrooms or shared hallways on carts, pre-checked to students and
labeled with their names.
● Library staff will as much as possible provide extra copies of class novels and texts to classrooms, for use by
students who forget or lose their books.
● Students and teachers may request textbooks through a Google form or by emailing library staff in their
building for next-day delivery to the classroom.
● Students may continue to place holds and request independent reading (library) books through the “curbside” or
online process. See library home pages for request form. Both in person and online students will be able to
request and pick up independent reading books.
● Students will not be able to visit the library to browse for library books, or to pick up textbooks.
Chromebooks and Chargers
● Library staff will provide spare Chromebooks and matching chargers to teachers in the event that a student does
not bring a charged Chromebook.
● Different sets of spare Chromebooks are supplied for morning and afternoon cohorts and are clearly marked.
Tech support
● Library staff are not able to enter classrooms during class time to provide tech support (see Ready Schools Safe
Learners).
● Library staff will provide posters and/or binders with first-level troubleshooting (restart device, etc.) to
minimize the need for in-person tech help. FAQ poster or binder will include: tech work order short link, power
down, power up using refresh/power on.
● Library staff will provide remote help whenever possible with forgotten logins and passwords.
Damaged Chromebooks/Chargers
● When a Chromebook has physical damage, students will put in a technology work order or request (remotely)
that library staff do so. Our IT department (CNS) will arrange for loaners and assess damage fees for
Chromebooks.
● Damaged chargers will be handled in the school building. Please email the library staff (see troubleshooting
handout).
● The library staff will not be able to swap out damaged Chromebooks without a CNS Work Order and
communication with CNS staff. This is to ensure that we track damage through the family insurance process
and that CNS remains in the loop.
● CNS will notify online students as to how to drop off damaged technology and library staff will notify students
online when they may pick up their new Chromebook.
Other Services
● For safety reasons, students will not be able to print to the library and then type logins on the shared printer in
order to pick up printed classwork.
● Printing: Because students are able to turn in work digitally in Google Classroom, students will continue to do
so.
Here is the full library services plan: Middle & High School Library Services Plan for Hybrid & Online
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Health Room
Students who feel ill or become ill during the school day will be sent to the office and may be accompanied by a member
of the office staff. Once in the health/isolation room, student health needs will be assessed and addressed according to
health room protocols. COVID-symptomatic students will be isolated while they await parent pickup.

Counselor
During in-person hybrid instruction, the Counseling Department will be supporting the social-emotional needs of students
on an as-needed basis. Due to current safety protocols we ask that students make appointments with their counselor by
email for all other needs such as scheduling requests, academic questions and concerns, as well as college and career
guidance.

Office
Sometimes students may need to report to the office for support from an administrator, or other staff member. When that
need arises, classroom staff will notify the office and a determination will be made whether the student requires an escort.
The office will welcome the student when they arrive or will send an escort as needed. Students heading to the office are
expected to follow all directional signage and use designated hallways, stairways, entrances, and exits.

Restrooms and Hall Passes
Each of the six wings being used will have a designated restroom and water bottle fill-up station. To avoid multiple hands
touching the same surface, and to efficiently assist with contact tracing should the need arise, we will use a digital hall
pass. Students leaving class to go to the office or the restroom must fill out the attached digital pass on their cell phone
before leaving the classroom. These passes will be located near the door of every classroom. Students should keep the
‘form completed’ page on their phone to serve as a ‘hall pass.’ Single user, non-gendered bathrooms are available for
students to use at the front the building by the Alumni Conference room. Students are discouraged from using restrooms
between classes.
https://forms.gle/tve2x3KLJEH3i4Sa9

Lockers
While our building is equipped with student lockers, we are not using them at this time. Students should plan to carry their
own supplies in their backpacks and keep supplies with them and at their student desk.

Dismissal
At the end of their in-person day, students will be dismissed by their classroom teacher. Students will be expected to use
their designated hallways, stairways, and exits and not cross into other wings. Students should leave campus immediately
following the end of their in-person day to allow for campus cleaning and the arrival of the next cohort. Students riding in
busses should report directly to their bus when dismissed and students being picked up by parent vehicles should report to
the pickup queuing area and maintain social distance while they wait for their parents to arrive. Masks should be worn at
all times.
13

Indoor/ Outdoor Activity Guidance
●
●
●
●

Sector Guidance--Indoor Recreation
Sector Guidance--Outdoor Recreation
County Risk Level Map
Sector Risk Level Guidance Chart

Facilities
Sanitization Protocol:
All classrooms and common building spaces in use by students will be sanitized twice, and cleaned once daily. The first
sanitization will happen during the midday break using a bleach-based solution that is sprayed on all surfaces throughout
the room. This daily sanitization is noted on a cleaning log outside of each classroom. Additionally, each room and
office has been outfitted with a red/ green card indicating whether the space needs to be sanitized. These cards will be
flipped back to green once sanitized.
Improvements:
Our facilities department has been busy getting our building ready for students and staff! Here is a list of changes that
have been made to all buildings in the district to ensure we are taking every possible precaution.
❏ Changed all air filters in units.
❏ Added Ionization units to all AHUs that provide air into building, univentilators, and MAUs.
❏ Placed hospital grade HEPA units in offices, classrooms, health rooms, and areas with no fresh outside air spaces.
❏ Increased fresh air flow from outside, recirculated less interior air, locked on exhaust fans, changed belts and
filters.
❏ Added hands free hand sanitizer stations throughout.
❏ Placed disinfectant bottles and microfiber towels in classrooms, offices, and commonly used spaces.
❏ Provided wayfinding stickers and signs for students and visitors for building use.
❏ Placed daily disinfecting check off sheets for each room.
❏ Placed green/red disinfecting sticker at each space.
❏ Lockdown entrances for no visitors, volunteers, or unauthorized people.
❏ Purchased and trained all Facilities staff members with Electrostatic disinfecting handheld units.
❏ Purchased and placed Clorox 360 disinfecting machines for each site.
❏ Spaced furniture 6 feet apart in classrooms.
❏ Removed cloth chairs, couches, and such from use by students.
❏ Provided all schools with KN95 masks.
❏ Provided all offices, libraries, point of transactions with Plexiglas.
❏ Provided hands free trash cans where needed for PPE and Nurses, health offices, and SPED rooms.
❏ Provided glove and gown box holders for health rooms.
❏ Turned off drinking fountains (students can bring their own water bottle).
❏ Added hospital grade separation curtain to health rooms to separate multiple student occupancy.
❏ Provide and launder microfiber towels for daily disinfecting.
❏ Provided washer and dryers for engineers/custodians to daily launder towels.
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Document Hub
Useful documents that support the information in this guide
State/District
Documents

Health & Safety

Family Resources

Ready School, Safe
Learners

Hybrid Instruction
Health Guidelines

Getting Ready for InPerson School

LOSD Roadmap to
Reopening

Staff Daily Health
Screener

COVID-19 Exclusion
Summary-- state
guidance

Classroom Health
Supplies

Staff Information
20-21_How_Take_Attendance_Secondary
Staff Daily Health Screener

Staff Visual Health Screening guidance
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